
1 | P a g e  
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

Operational User Manual 
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Note: No part of the publication may be produced in any form, in an electronic retrieval system, or 

otherwise without the prior written permit of MNRE.
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Registration and Login 
Open the browser and navigate to https://nrep.mnre.gov.in/shp-home. Once on the homepage, proceed to 

the registration/login page by clicking on the "Login”, “Register" button.  

 

Step 1: For registration (one time process), select user category and fill in the required details. 

*Mandatory required documents for CPSU’s, and State PSUs/Department is “Authorization letter” 

*Mandatory required documents for Private Developers, and NGOs are “Authorization letter”, “Allotment 

Letter” 

*Mandatory required documents for Joint Ventures & Others are “Authorization letter”, “Allotment 

Letter”, and “Joint Venture cum Shareholding Agreement” 

After filling the details click on generate OTP, then enter the OTP received on email and submit the 

registration form. 

Note: Login credentials will be shared via email after approval of account by SECI. 

 

https://nrep.mnre.gov.in/shp-home
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Step 2: Select User Type and Enter the received login credentials. If a registered user forgets their 

password, kindly use Forget Password Option. Once new password is received on email, the user can use 

it to login and change the password on first login, without changing the password no further action can be 

performed. 

 

 

Step 3: After successful login, the user redirects to the respective homepage. By clicking on tabs, the user 

can view Organization details, DPR details, Project details, and CFA details respectively. 

Initially for the first time, the user must fill the remaining mandatory organization details before proceeding 

further. Note: All fields marked with “ * ” are mandatory. 
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New Project Application 
 

Step 1: To apply for new SHP Project, click on “Apply for new SHP Project” in the sidebar, and fill 

project details as per the application form. 

 

 

Step 2: Enter the estimated cost details and means of financing for the project. 
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Step 3: Upload the enclosures in PDF as mentioned in the application form. 

 

 

Step 4: Upload the copy of statutory clearances in PDF as mentioned in the application form. 
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Claim for CFA 
User can claim for 50% or Final CFA for sanctioned SHP projects, click on “Apply for Claim for CFA” 

in the sidebar, and submit the application form. 

Claim for 50% CFA 

 

 

Claim for Final CFA  

1. To claim final CFA, project must be commissioned.  

2. If Achievement of minimum 80% of monthly generation at least for a month is “Yes” then upload 

supporting document, otherwise upload supporting documents and enter remarks. 
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Application for New DPR (Only for PSUs, and State 

PSUs/Department) 
Step 1: To apply for new DPR click on “Apply for new DPR” in the sidebar. 

 

Step 2: After DPR submission and initial sanction. The user/developer can apply for balance CFA for 

DPR at “Final CFA Claim.” 

 

Step 3: To claim final CFA following mentioned documents are to be submitted.  
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SNA’s Role 
After successful login, the user will be redirected to dashboard. Main role of SNA is to verify project 

applications and CFA Claim and will perform actions - “Forward to SECI” or “Send back to developer for 

corrections”. Applications submitted by the developers will be visible in the respective SNA’s account. 

  

To verify project applications, click on “Verify SHP project application” from sidebar, and select the 

project application to verify. The user will be able to view the application preview. 

 

Step 1: Click on the “Verify” button to verify the documents and the click on the check box and then 

click on “Forward to SECI” if all details are correct otherwise “Send back to developer for correction”. 

Note: Without verifying the documents, the option “Forward to SECI” will not be visible. 
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To verify CFA claim, click on “Verify CFA Claim” from sidebar and select the CFA application to verify. 

 

Click on the “Verify” button to verify the documents and then click on “Forward to SECI” if all details 

are correct otherwise “Send back to developer for correction”. 

Note: Without verifying the documents, the option “Forward to SECI” will not be visible. 
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Thank you! 

For any Technical Assistance, Please Connect via Email at: 

pmu-nic-mnre@supportgov.in 

mailto:pmu-nic-mnre@supportgov.in

